Adobe Workfront
Leveraging Custom Forms
Tuesday, August 31, 2021
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Today's host

Kristin Farwell

Sr. Manager, Customer Marketing

Adobe Workfront
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Say hello!

Type into chat:
= Your company, role and location
- What do you hope to take away from today?

- What would you be if you grew up to be what you

wanted to when you were 3 kid?

h‘ Adobe
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Agenda (Pacific)

Time

8:00 a.m.

8:10 a.m.

8:40 a.m.

8:55 a.m.

9:00 a.m.

Topic
Welcome and agenda

Leveraging Custom Forms
Betsey West, Learning Program Manager, Adobe Workfront

Group discussion
Wrap-up and next steps

Meetup ends
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Presenter

Betsey West

Learning Program Manager

Adobe Workfront
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Found all the fields you need in Workfront?
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What is a custom form and what does it do?

A virtual way to capture unique data specific to your organization.

Additional Request Information

This form is to gather the details needed in order to fulfill your request. Any information that is missing will make it more difficult to complete the request to your specifications or wishes. If you have additional questions about what we need to complete the
request, please click the link provided to access our discussions page.

Training Discussion Page (Submit questions here)

Purpose of Request

Fulfill contract training for large customer

Request Considerations

Custom Training Project v

Unique or Unusual Assignment

® Yes O No

If this is a Unique or Unusual Assignment what do you need to accomplish this task?

They want to do 1/2 virtual and 1/2 on site training at different sites at
different times throughout the year. They are pre-paying for
everything up front along with documentation. They would like the

Custom Training
Custom Ed Checklist

Project been created in Hub O Travel Arrangements made O Primary Point of Contact designated
— ~
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Product Project Form

Case Study Environment Username

Assigned Test Drive Username

Assigned Test Drive Password

How many test drives requested?

Purpose of Project

What is the product being worked on/updated?

Expected Delivery Date

Team or teams involved with project

h‘ Adobe

Product Project Form

Case Study Environment Username

Assigned Test Drive Username

| |

All test drives MUST have the same password: PassWord0001

How many test drives requested?
Purpose of Project

What is the product being worked on/updated?

| v]

Expected Delivery Date
| =]

Team or teams involved with project

O Finance O Operations O Product
O Product Marketing O Professional Services O Sales
O Support O Training O Other

© 2021 Adobe. All Rights Reserved. Adobe Confidential.



Custom Form Logics and Custom Fields
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Purpose of Project

B8]

What is the product being worked on/updated?
‘ -- Select -- v ‘

Expected Delivery Date

| =]

Team or teams involved with project

O Finance 0 Operations Product
@] Product Marketing 0 Professional Services 0 Sales
O Support O Training O Other

Test Drive Information

Test Environment Needed?

O Yes O No

h‘ Adobe

Purpose of Project

| ]

What is the product being worked on/updated?

| - Select -- v \

Expected Delivery Date

Team or teams involved with project

O Finance 0 Operations O Product
Product Marketing O Professional Services O Sales

@] Support 0 Training @] Other

Product Marketing

Name of campaign - Code number

Media Type
| v

Event related?

® ves O no
Virtual or On Site

O virtual O on site

Test Drive Information

Test Environment Needed?

Custom Form Logics

Purpose of Project

What is the product being worked on/updated?
| -- Select - b |

Expected Delivery Date

Team or teams involved with project

@] Finance O Operations Product s

4 Product Marketing @] Professional Services 0 Sales
Support O Training O Other

Product Marketing

Name of campaign - Code number

Media Type

Event related?

® ves O No
Virtual or On Site

O virtual O on site

Product

Production budget

Test Drive Domain

© 2021 Adobe. All Rights Reserved. Adobe Confidential.




Media Type
-- Select -- v

Event related? m m
& Yes O No

Virtual or On Site
O Virtual O On Site

On Site Address

'4‘ Adobe © 2021 Adobe. All Rights Reserved. Adobe Confidential.



Custom Fields

h‘ Adobe

Virtual or On Site
O Virtual ® On Site

On Site Address

Team or teams involved with project

O Finance O Operations Product
Product Marketing ' Professional Services O Sales
O Support g Training O Other

Event related?

® Yes O No

Virtual or On Site
O Virtual ® On Site

© 2021 Adobe. All Rights Reserved. Adobe Confidential.



Add a field Field settings Form settings Form sharing

) share field

Label Required) Additional Project Info

Pipeline Revenue Recognized

Name (Required)

Pipeline Revenue Recognized Purpose of Project

Instructions

IF(Status="CUR",ROUND((Planned
Revenue*.8),2),IF(Status="DED",ROUND((Planned

52evenue‘Ci)l,2A)-,lAli(‘S.tatus= C_>NH f??'_"_p«_"_'anneq Pipeline Revenue Recognized

Custom Fields

Format
Text v
IF(Status="CUR",ROUND((Planned
Additional settings Revenue*.8),2),IF(Status="DED",ROUND((Planned
Calculation Revenue*0),2),IF(Status="ONH"ROUND((Planned
IF(Status="CUR",ROUND((Planned Revenue*7),2),IF(Status="PLN",ROUND((Planned

Revenue*.8),2),IF(Status="DED",ROUND((Planned
Revenue*0),2),IF(Status="ONH",ROUND((Planned

v

Revenue*7),2),IF(Status="CPL"ROUND((Planned
Revenue*1),2),IF(Status="REQ",ROUND((Planned
Revenue*2),2),IF(Status="APR"ROUND((Planned
EXpessonsPauble diivaHdio calc oo Revenue*.5),2),IF(Status="REJ",ROUND((Planned 2
‘ ‘ Tvoe to filter items... ‘ ‘ Revenue*O),2),IF(Status="|DA",ROUND((Planned

Revenue*1)2))))))))))
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Days to Completion

WEEKDAYDIFF(Actual Start Date Actual Completion Date)

REPORT
All Tasks

Details

h‘ Adobe

Task Name

NWE - Training content

Rebrand existing training content
Review and Research

Create Copy & Layout

Determine formats for art print deliverables

Proof_version 2: Creative review

Creative

Final Layout

Create Copy & Layout

Assignments

Creative Director
Project Manager

Designer

Report Actions v

Filter All incomplet... v

View ‘ Planned Dura... v

Duration Days to Completion
60 Days 29

60 Days 29

7 Days

13 Days

3 Days 174

1 Day 2

4 Days

2 Days 2

8.5 Days

Predecessors

o3
o 10

o2

7721121

712721

117/20

12/1/20

112/21

5/24/21

5/19/21

9/9/21

9/6/21

Start On

As of Aug 30, 202110:30 pm Mountain Daylight Time 3

Due On % Complete

10/12/21 100%

10/12/21 100%

11/25/20 pr®22 %

12/17/20 m%

5/25/21

9/16/21
[ —————]
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Unique Item ID

CONCAT(RIGHT(Entry Date,2),"-",LEFT(Owner,1),SUBSTR(Entered By,SEARCH(" " Entered

By)+1,SEARCH(" " Entered By)+2),"-" Reference Number)

h‘ Adobe

Project ID #

20-A0-78202
19-DC-47868
20-A0-93005
19-DC-47850
20-A0-96773

17-A0-6900

AR AN AraaAn

Name 1

2021 User Conference

5/15/19 Reviewing Proofs Class

Advertisement: New development_Macey's Way
AGILE TASKS AND ISSUES

Allison test queue

AL test queue

[ SRS  SURTNREIRN, et

Entered By: Name

Ann Owen

Daniel Clark

Ann Owen

Daniel Clark

Ann Owen

Ann Owen

7 Ry

Refere

78202

47868

93005

47850

96773

6900

AraaA~

Entered By:

nce Number Entry Date

9/7116
5/119
9/7/16
5/119
9/716

9/7/16

~Aria~
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Wrap-up and next steps
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Continue the conversation on Adobe Workfront One

‘Adobe Workiront One Sesrch Worklront One o @ e~

Home  GettingStarted  Resources v New Worklront Experience  Collaboration v Events  Support My Experience Call Customer Support: 844-306-4357

- Collaborate with others in a similar
i n d u St ry O r d e pa rtm e nt content, courses and connect with a vibrant community of fellow learners.

Join fellow experts pushing the boundaries of collaborative work management and access a vast library of

Leap is now part of
Adobe Summit—The Digital

Experience Conference. LION AWARDS

- Harness the power of your peers to
crowdsource inspiration and solutions

Adobe SUMVIT

Join us at the free virtual event April 27-28, 2021, COVID-19 changed digital work. Read the report DEADLINE extended. Submissions are now open
t0 see how technology expectations shifted and until May 7, 2021. You've worked hard this past
get clear takeaways for leaders responsible for year. It time to celebrate!
supporting their digital workforces through
uncertainty.

. v
- Learn about upcoming events

Community discussions
Product updates

Post  Question  Poll
What's new in Workifront

211 release overview (new in Production)
po—— <

212 release overview (new in Preview)

Workfront Fusion 2.0

Sort by:

Workfront Fusion 20 artcles

Luestposts - Y-
Discover the new features in the new experience

A Only 2 days left to submit for a Lion Award! See what's new

Lo A Ky Bl - iy §.2071 381259 M @5 W' @0 v

Other
[r——

# Workfront Research Survey: Custom Form Builder renance Upduian

Custom Forms - Elssa Lauber - May 5, 2021 3t 934 AN @32 42 @2 v Known issues

Filtering reports
Group . Jit Ackerman - 42m g0 ©1 o e v
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Adobe Workfront Customer Reporting Cookbook

Where is it? What is it?
(Q%% Find it on the Adobe Workfront L?J ﬁ] 10 report recipes from your fellow

Community at one.workfront.com customers

H]’H\ Step-by-step instructions to create each
report in your own environment

@ A simple way to score big with

leadership and your peers by getting
more out of Workfront

"‘ Adobe ' © 2021 Adobe. All Rights Reserved. Adobe Confidential.



https://one.workfront.com/s/managed-content-guides/2021-adobe-workfront-customer-reporting-cookbook-MCOG4CIPA2OJFYDPAVVU4JHYULUQ

Upcoming meetups

Full list and on-demand recordings:
http://one.workfront.com/events

Coming soon!

- Workfront Fusion: Workfront to Workfront Automations
- Workfront Fusion: Extending Workfront with Integrations
- End User Onboarding - Requesters/Collaborators

- Transitioning to the new Workfront experience

What other topics would you like to see?

h‘ Adobe
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http://one.workfront.com/events

Thank you!
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