
Employee Name

Employee Signature

Supervisor's Name:

Supervisor's Signature:

Week Ending:

Date Start Finish Hours 1.5 Dble Job Number Location and Description

Total:   

Job Number for workshop related activites not billable to clients (eg. cleaning etc.) : 1001 
Job Number for personal time (eg Extended Lunch or other activities outside of work: 1002 
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1.5
Dble
Job Number
Location and Description
Total:
  
Job Number for workshop related activites not billable to clients (eg. cleaning etc.) : 1001
Job Number for personal time (eg Extended Lunch or other activities outside of work: 1002 
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