
AMOUNT:
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CHECK REQUISITION

Division

Entity

           Date:

 Date Needed:

DRAW CHECK TO:

Name:

Address:

Address2:

City: State: Zip Code/Postal Code:

Country:

INVOICE NO.:

REQUESTED BY:

PLEASE MARK ONE OF THE CHOICES BELOW (by checking  the appropriate box)

Return Check Mail Check Separate Checks

VENDOR#: INV DATE: SV DATE: DUE DATE:

APPROVAL: DATE:

APPROVAL: DATE:

VOUCHER #

FOR: (describe why request is being made)

Yes No

Tax ID obtained?

CHECK NOTATION: (please note below any additional information)

GEN/SUB/CATEGORY PROP # AMOUNT DI A/R

1099 NoYes
Description (additional info should be
entered in the Check Notation section)

Sum:


Microsoft Word -  Single Pg Chk Req
Harrisr
D:20090519134458- 04'00'
D:20090519134522- 04'00'
Land - East Division
Page  of 
CHECK REQUISITION 
DRAW CHECK TO: 
PLEASE MARK ONE OF THE CHOICES BELOW 
(by checking  the appropriate box)
VENDOR#:
INV DATE:
SV DATE:
DUE DATE:
DATE: 
DATE: 
VOUCHER # 
Tax ID obtained?
Seneca Resources Corporation  - Special Handling of A/P Checks
VENDOR#
GEN/SUB/CATEGORY  
PROP #  
AMOUNT  
DI  
A/R 
Seneca Resources Corporation  - Special Handling of A/P Checks - Seperate Checks
Ck# 1
VENDOR#:
Ck# 2
VENDOR#:
1099
You must indicate if a 1099 is required.  Please check Yes or No.
Description (additional info should be entered in the Check Notation section)  
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