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For Year Ending 2009 
Employee Information 
Last Name:
First Name:
Title: 
Department Name: 
Review Information 
Manager Name:
Review Period:
From:  
To: 
12/31/2009 
Due Date:
03/01/10 
Planning and Defining Performance Expectations 
Document agreed upon objectives at the beginning of the review period in the space provided below.  
Objectives should be established using the “SMART” criteria outlined in the Performance Planning Guidance 
section beginning on page 7. 
Business Goals -- Key Objectives 
Business Goals – Key Objectives:  Performance Evaluation 
Comment on the achievement of individual objectives and rate performance relative 
to job expectations as defined on page 2. 
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