Module 6: Campaign Configuration

6.1 Create and configure campaign templates

All marketing campaigns are based on a template, which stores main characteristics and
capabilities. Campaign templates are centralized in the Resources > Templates> Campaign
templatesnode. A default template is supplied as standard. It lets you create a new campaign
using all the available modules (Documents, Tasks, Seed addresses, etc.), but the modules
offered depend on your rights and the configuration of your Adobe Campaign platform.
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NOTE
The tree is displayed when you click the Explorericon on the home page.

A built-in template is supplied in order to create a campaign for which no specific configuration
has been defined. You can create and configure your campaign templates and then create
campaigns from these templates.



@For more on campaign creation, refer to this video.

Createa campaigntemplate

To create a campaign template, follow the steps below:

1. Open Campaign Explorer.
2.

oV W

In Resources > Templates>Campaign templates, click New in the toolbar above the

list of templates.
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D Campaign templates (By name, label, nature or status)
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Enter the label of your new campaign template.
Click Save and reopen your template.
In the Edit tab, enter the Internal name and other values, if needed.
Select Advanced campaignsettings to add a workflow to your campaign template.
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https://experienceleague.adobe.com/docs/campaign-classic/using/orchestrating-campaigns/orchestrate-campaigns/marketing-campaign-deliveries.html?lang=en#create-email-video

7-

8.

File Edit View Tools Help
LI XA e
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Label: If" pai I i | Internal name: |temp\ah=_5ubs:r'|ptiun

Nature: |(None specified) | v | B Advanced campaign parameters...
Operation type: |Unique | v | Assigned to: I.rm
Parent marketing program: | 7| w| Main channel: (Non-specified)
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‘Campaign duration:
Descripti

P

ol 1 vt nE @@ | styles =| ¥
|

Delivery operaters (delivery)

Change the Targeting and workflows value to Yes.
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[2 Campaign 'Campaign template subscription (template_subscription)' * E Save | Q

[ Dashboard | [7] Edit

i Label: Configuration
e Mature: Mame Value o
‘= Operation type: [l = Functionalities used in the campaign v
Audit Parent marketing pro. 1! Control group I )
. . %Seed addresses
[ Activity period i Docurnents
Campaign duration: 2= Delivery outlines
. Approvals
Description Targeting and workflows v
B I @ Expenses and cbjectives Yes
| 8| D e
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[] Show shortcuts on the campaign dashboard
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In the Targeting and workflows tab, click Add a workflow....
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9. Complete the Label field and click Ok.
10. Create your workflow according to your requirements.
11. Click Save. Your template is now ready to be used in a campaign.

You can also duplicate the default template to re-use and adapt its configuration.

The various tabs and sub-tabs of the campaign template allow you to access its settings,
described in General configuration.



https://experienceleague.adobe.com/docs/campaign-classic/using/orchestrating-campaigns/orchestrate-campaigns/marketing-campaign-templates.html?lang=en#general-configuration

[ campaign templates (By name, label, nature or status) Y Filters v| | fF W | =
T Label: Internal name: 2
Mature: w | Status: (Mo valug) W

# Campaigns ¢ Operation type 4 Mature
Dz, Collaborative campaign (by campaign) (opCollaborativeBy... Unique (Mone specified)
[ Collaborative campaign (by form) (opCollaborativeByForm) Unigue (None specified)
Dz, Re-marketing campaign (opRemarketing) Unigue Re-marketing
[ Recurring campaign (opRecurrent) Recurring (None specified)
Launch Camalgn (QP11) R (None speced}
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Export...

Select all

Load all
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Advanced filter...
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The Advanced campaign settings... link lets you enable and disable jobs for the campaigns
based on this template. Select the capabilities you want to enable in the campaigns created

based on this template.
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_r“ Dashboard | [=] Edit

E Label: Launch Campaign Internal name: |OP11
Properties Mature: (None specified) ] a Advanced campaign parameters..,
e Operation type: Unique v | Assigned to: P .|
Documents Parent marketing program: 0 v | Main channel; [(Non-specified) v
@ Activity period
Budget Campaign duration: 5d =
o Description = =
Measur;ment L4 | I} | = & - / Advanced settings *
ﬁ Configuration '%:mtrol population | Seed addresses | Approvals | Job execution
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Value

Yes
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Yes
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Yes
Yes

No

[] Show shortcuts on the campaign dashboard
Done
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Cancel

Ifa capability is not selected, the elements concerning the process (menus, icons, options,
tabs, sub-tabs, etc.) will not appear in the interface of the template or in campaigns based on
this template. The tabs to the left of the campaign details usually coincide with the processes

selected in the template. For example, if Expenses and objectivesis not selected, the
corresponding Budget tab will not be shown in campaigns based on this template.

Moreover, shortcuts to the configuration windows are added to the campaign dashboard.
When a functionality is enabled, a direct link gives access to it from the campaign dashboard.

For example, with the configuration below:



Configuration |Cnntlnlpnpulatinn Seed addresses

Mame Value
El & Functionalities used in the campaign
1) Control group Yes
?o‘Seed addresses Yes
L Documents Yes
2 Delivery outlines Mo
Approvals Mo
o5 Targeting and workflows Mo
Expenses and chjectives No
[+ Tasks MNo
[E]Marketing resources Mo
ﬁ Campaign effectiveness Yes

[]Show shortcuts on the campaign dashboard

The following links are displayed in the campaign dashboard (the Add a task link is missing):
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4 Home |ﬂ Campaign ‘Launch Campaign (OPT1)' * Xl

[ Campaign 'Launch Campaign (OP11)' *

[ Dashboard | [7] Edit | #f Targeting and workflows |

I rv! Launch Campaign (OP11) General g Schedule @ Forum  |W Reports

The campaign was started on 01/13/2017 Cancel the campaign

Status: (started on 01/13/2017) Tasks
Type: Unique E‘, - c'
Schedule: From 01/13/2017 to 01/18/2017 No data.

Program: Campaign Management > Campaigns

Assigned to: Administrator (admin)

Action(s) on the campaign

2 Add a delivery [ Add a task

i% Add a document

Andonly the following tabs will be displayed:
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Label Document version Document nature Last medified

Budget
&
Measurement

s
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However, with this type of configuration:

Configuration |Contml population | Seed addresses | Approvals | Distributed marketing | Job execution

Marne Value
= & Functionalities used in the campaign
¥ Control group Yes
2% Seed addresses Yes
i Documents Mo
ZZ Delivery outlines Yes

Approvals Yes
Targeting and workflows Yes

@ Expenses and objectives Yes
[+ Tasks Yes
[E]Marketing resources Yes
%} Campaign effectiveness Yes

Microsites Yes
g Distributed marketing Yes

[] Show shertcuts on the campaign dashbeard




The following links and tabs will be displayed:

[ Adobe Campaign - Client console = =
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ﬁ Home El: Campaign 'Launch Campaign v2 (OP16)'

[2 Campaign 'Launch Campaign v2 (OP16)’
[} Dashboard | [5] Edit | #ff Targeting and workflows
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- Launch Campaign v2 (OP16) General g Schedule G Forum  |W Reporis
Eu _

The campaign was started on 01/13/2017 Cancel the campaign

Status: (started on 01/13/2017)
Type: Unique E’ Tasks c
Schedule: From 01/13/2017 to 01/18/2017 No data.

Program: Campaig gement > Campaigns
Assigned to: Administrator (admin)

Action(s) on the campaign
¥ Add a delivery [ Add a task
[@® Add a Microsite

| ms |

Typology of modules

e Control group

When this module is selected, an additional tab is added to the advanced settings of the
template and the campaigns based onthis template. The configuration can be defined
via the template orindividually foreach campaign. Learn more about control groups in
this section.
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General | Control population | Seed addresses | Approvals | Job execution

Control group
() Do not enable the control group

(®)iEnable and edit contral group configuration

Type of limit
Select the desired limitation type for the control group.

Target extract

n (®)Do not enable extraction of the target!

() Activate random sampling
() Keep only the first records after sorting

Extra population

List
Contrel group: |E-_
Cuery

0 Edit the dynamic cenditicn...

< Previous

e Seedaddresses

When this module is selected, an additional tab is added to the advanced settings of the
template and the campaigns based on this template. The configuration can be defined
via the template orindividually foreach campaign. Learn more about seed addresses in
this section.


https://experienceleague.adobe.com/docs/campaign-classic/using/sending-messages/using-seed-addresses/about-seed-addresses.html?lang=en

General | Control population | Seed addresses | Approvals | Job execution

2% Import seed templates...

List of seed ad#Tesses " Add Delete

Label

Dynamic condition on the seed-address templates

0 Edit the dynamic cendition...

Insertion mode: Respect the sort order

e Documents

When this module is selected, an additional tab is added to the Edition tab of the
template and the campaigns based on this template. Attached documents canbe
added from the template or individually for each campaign. Learn more about
documents in this section.
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Outline

When this module is selected, a Delivery outlines sub-tab is added to the Documents
tab in order to define delivery outlines for the campaign. Learn more about delivery
outlines in this section.
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E Dashboard F1 Edit I'EE Targeting and workflows

ﬁ Documents | Delivery outlines | Resources

Properties
Delivery outlines

P
ih 2% Add agdelivery outline
Documents
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Budget

[
Measurement

a

Audit

Done | Ies

o Targeting and workflows

When you select the Targeting and workflows module, a tab is added to let you create
one or more workflows for campaigns based on this template. Workflows can also be
configured individually foreach campaign based on this template.Learn more about
campaign workflows in this section.
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E’. Dashboard | ] Edit | I{E Targeting and workflows |

(] | Label: |De{aullwmkﬂaw

| Execution status: | " Being edited
" Default workflow (WKF35) e o | e E Ao 1| &| & Properies

7 Offers by cell
E',_ Survey responses
& Predictive split
= Delivery outline

When this module is enabled, atab is added to the advanced settings of the campaign
to define the process execution sequence.

General | Control population | Seed addresses | Approvals | Job execution |

s

o Default execution pricrities for the scheduler,
Warkflows

Priority: Low

[[]5chedule execution for a time of low activity

Message preparation
Priority: |Low

[] Schedule execution for a time of low activity




e Approval

If you select the Approval, you can select the processes to approve as well as the
operators in charge of approvals. Learn more about approvals in this section.

i Advanced settings * = =

General | Control population | Seed addresses | Approvals | Job execution

Job validations

[#] Enable content approval Reviewer: | ¥ v | Edit...
[[] Assign content editing 3
[] Bxternal content approval j )
[+] Enable target approval Reviewer: | ¥ v | Edit...
[¥lEnable budget approval; Reviewer: | ¥ v | Edit...
nableactracti-:-nvalidati-:-n Reviewer: | ¥ v | Edit...
{} Delivery start: Reviewer: ,’ v | Edit...
2% Enable proof validations...

Approval mode: Automatic v | [_] Do not enable notification sending
Delivery preparation: |22 Target estimation and rnessage personalizat | [_| Enable individual approval of each associated delivery

[]Enable the automatic creation of approval tasks

You may choose whether or not to enable process approval via the Approvals tab of
the templates advanced settings section. The jobs for which approval is selected must
be approved for message delivery to be authorized.

You must associate a reviewer operator or group of operators to each enabled
approval.

o Expensesand objectives

When this module is selected, a Budget tab is added to the details of the template and
campaigns based on this template so that the associated budget can be selected.
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Properties Charge: | eMarketing
P Process status: Defined
a |

'-|E| Commitment level: |R5erved
|v | 0 On execution, the costs will be consolidated.

Documents Estimated provisional cost: |20,000.00 Breakdown... Real cost: Breakdown...

@ Calculated cost: Brezkdown... Fixed cost: Breakdown...
Budget I

l\?) ’ Add an chjective

Objectives

i‘.' Costs | Expenses |

Audit

a Cost lines

4 Charge date 4 Amount 4 Commitment level

Properties and execution

Template properties

[3 Campaign 'Launch Campaign (OP11)' ‘mt
= paig paig A
[} Dashboard | ] Edit | #ff Targeting and workflows
i Label: |Launch Campaign | Internal name: |DP‘I‘I
Properties MNature: |(None specified) |v| E Advanced campaign parameters...
Operation type: Unique |v Assigned to: |,‘, v
Budget Parent marketing program: |Unique Main channel: |(Non-specified) |v
- . . Recurring
‘h.' EE] Activity period Periodic |}
Audit Campaign duration: 5d kﬁ"
Description
Sls|B 1 U mE@E~|E = S| - ¥
| ~
v
Operation type

Ln 1, Col 1 ms | =




When you create a campaign template, you need to enter the following information:

Enter the label of the template: this label will be assigned by default to all campaigns
created via this template.

Select the campaign nature from the drop-down list. The values available in this list are
those saved in the natureOp enumeration.

NOTE

For more information on enumerations, refer to the Getting Started section.

Select the type of campaign: unique, recurring, or periodic. By default, campaign
templates apply to unique campaigns. Recurring and periodic campaigns are detailed in
this section.

Specify the duration of the campaign, i.e. the number of days over which the campaign
will take place. When creating a campaign based on this template, the campaign start
and end dates will be populated automatically.

If the campaign is recurrent, you must specify the campaign start and end dates directly
in the template.

Specify the related program of the template: campaigns based on this template will be
linked to the selected program.

Template execution parameters

The Advanced campaign settings... link lets you configure the advanced options of the
template forprocessing the delivery target (controlgroup, seed addresses, etc.) and the
configuration of campaign measurement and workflow execution.
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[ Campaign 'Launch Campaign (OP24)' * H Save | [x]

[} Dashboard =l Edit I-EE Targeting and workflows

ﬁ Label:  |Launch Campaign Internal name: |OP24

Properties Mature: [(None specified) v ﬁ Advanced campaign parameters...
a Status: Started Assigned to: | § - v

Documents Schedule
0 Start:  [12/27/2016 v End: 01/01/2017 v

Budget Description
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Measurement
[

Audit
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Track campaign execution

You can create a schedule for a campaign and track accomplishments, forinstance to prepare

an event schedule for a specific date. Campaign templates now let you calculate the start date
of a task based on the end date of a campaign.

In the task configuration box, go to the Implementationschedule area and check the The
start dateis calculated based on the campaignend date box. (Here, “start date” is the task
start date). Go to the Start field and enter an interval: the task will start this long before the
campaign end date. If you enter a period which is longer than the campaign is set to last, the
task will begin before the campaign.



i Task Task that starts 3 days before the end of the ca&npaign (TSK14)" = = &

File Edit View
| | o | | 0 &% L B Properties
= Label: Task that starts 3 days before the end of the campair Internal narme: T5K14
Summary  Nature: (Mene specified) ~ | Priority: Mormal ]
ﬁ Status: In progress Assigned to: §) v
General Execution schedule
- Start: 12/28/2016 4:21:28 AM v End: 12/29/2016 12:00:00 AM v
Audit Workload planned: Os = Workload performed: Os =
Progress (asa %): |0 = Execution date: v

Task description

Gl B 1 U K=& E-

= [ syles ~| %

Save Cancel

When you create a campaign using this template, the task start date will be calculated
automatically. However, you can always change it later.

6.2 Set up and manage the approval process

Methods and people involved in creating and approving marketing campaigns are specific to
each organization. The campaign approval process involves coordinating multiple
stakeholders: digital marketers, delivery managers, content managers, and external owners
such as partners or suppliers.

With Adobe Campaign, you can set up an approval flow for your campaigns and notify
operators when an action is required. You can define approvals for each steps of a delivery:
targeting, content, budget, extraction, and proof sending. As your campaign deliveries move
through the various validation steps, Adobe Campaigns compiles an history of modifications
and sign-offs, including feedback, comments, change requests, and comments.

Notification messages are sent to the Adobe Campaign operators who are designated as
reviewers to inform them of an approval request.

Operators can approve in several ways:

e From the notification message. The link in the email gets the operator to Campaign
through a web browser. After connecting, the reviewer can choose to approve the



content or not.

[Content approval] New collection <SUMMER> (OP1)

From Campaign

%% Details = Plain text

Content approval

on 2022-06-07 13:44

The delivery content was submitted for approval.

2% Approve or reject the delivery content «——————

Delivery: Summer Offers (DM58)
Channel: Direct Mail
Approval deadline: 06/10/2022

Campaign:
Extraction request:

Contact date:

New collection <SUMMER> (OP1)
06/16/2022 12:00:00 AM
06/17/2022 12:00:00 AM

From the campaign dashboard.

D Adobe Campaign - Client console (admin@Myinstance)
File Edit View Tools Help

2| | | &

ﬁ Home = Explorer
[2 Campaign 'Daily Offers (OP30)’

] Edit

Daily Offers (OP30
| x! y ( )

The campaign was started on 06/08/2022

[2 Dashboard

Status (started on 06/08/2022)
Type: Unique

Schedule:  From 06/08/2022 to 06/13/2022
Program:  Campaign Management > Campaigns

Assigned to: Administrator (admin)
Budget: Marketing 22

Action(s) on the campaign
X5 Add a delivery

Dﬂ Campaign 'Daily Offers (OP30)'

#ff  Targeting and workflows

N Adobe Campaign

General g Schedule  |W Reports
Cancel the campaign
i Delivery c
P Open © Approval v W Stop
Delivery: © Submit content for the day (DM73)
Status ) dy
Channel © Approve targeting

Content status €) Approve budget

Targeting statuse
Budget status
Budget:

Contact date:
Target population:
Messages to send
Proof(s):

d
approval

2% Pending approval

Marketing 22

06/08/2022 4:02:57 PM
11

10

2% Inbox rendering..



e From the delivery dashboard.
B Delivery 'New offers for the day (DM73)’ — | X
File Edit View

X Send 2% Send aproof [ Schedulin A ar 53 B Properties
= b p 9 | 2| @ & %O & &Prop
8
Summary % New offers for the day (DM73) < General [ Reports
O
Ernail The delivery is pending approval submission.
= Targeted To send O Submit content
Target .
11 10 € Approve targeting
A:'Eit © Approve budget
Status: (target ready) Lasl modilied today
Channel: Email
Budget: Marketing 22
Campaign: O Daily Offers (OP30)
Routing: Email routing using mid-sourcing
Folder: Campaign Management > Deliveries

Email configuration

Sender address: noreply@ac8doc-mkt.adobedemo.com

Sender: Campaigninfinity MKT

Subject 4, <%= recipient firstName %=, your offers for today
Contact date: 06/08/2022 4:02:57 PM

Delivery limit: 5 day(s)

iy Hideldisplay logs
Approvals

Z Targeting to approve  Approval deadline: 06/11/2022
Z Budget to approve Approval deadline: 06/11/2022

i Hideldisplay logs

Operators can access the campaign and the delivery from the approval window. They can also
enter acomment.



0 Delivery 'New offers for the day (DM73)' — O X
File Edit View
2= Send ﬁ Send a proof imi Scheduling | | - | | @ cﬂ T IT‘% @ i E Properties
8
Summary = New offers for the day (DM73) B General | Reporis
¢
Email The delivery is pending approval submission. Approval -
= Taraeted To send
Target 5 -
9 Action on delivery
o}
Audit Main delivery: MNew offers for the day (DM73)
Statu Channel: Email boday
Char Approval deadline: 06/11/2022
Budg Campaign: Daily Offers (OP30)
Cam| contact date: 06/08/2022 4:02:57 PM
Routi M N ) 10
Folde Messages to approve:
Em: Please select an action and then confirm your choice:
1 (@ Accept
Send () Reject
Send  comment:
Subije —
Contt [Target population is correcﬂ
Deliv
-
Apg  Target approval
=T
Z B

% Hideldisplay Togs

Once an operator validates, the information is displayed in the campaign and delivery
dashboards, and in the logs.



(A Delivery 'New offers for the day (DM73)' - O X
File Edit View

X Send 2% Send aproof | Scheduling | | = || (f,/} C-’Q TR @ i Q Properties
8
Surmmary % New offers for the day (DM73) b General | Reporis
(&)
Email The delivery is pending approval submission.
= Targeted To send
e 11 10
i
Audit
Status: (target ready) Last modified today
Channel: Email
Budget: Marketing 22
Campaign: O Daily Offers (OP30)
Routing: Email routing using mid-sourcing
Folder: Campaign Management > Deliveries

Email configuration

Sender address: noreply@acdoc-mkt.adobedemo.com

Sender: Campaigninfinity MKT

Subject: #, <%= recipient.firstName %>, your offers for today
Contact date: 06/08/2022 4:02:57 PM

Delivery limit: 5 day(s)

iy Hide/display logs

Approvals

& Targeting approved

Z Budget to approve Approval deadline: 06/11/2022
i® Hide/display logs

The information is also available in the approval logs of the delivery, and in the approval
journal of the campaign. These logs are accessed via the Edit > Audit > Approvals tabs.



B Delivery ‘New offers for the day (DM73)'
File Edit View

i send 2% Senda proof Scheduling | | F | | (',’* o 0 it ﬁ Properties
= Log  Causes of exclusions  Proofs  Approvals
Summary
Processing schedule
&)
i = Schedule
Email Target approval deadline 06/11/2022
P Budget approval deadline 06/11/2022
Target
i
(AT J Approvals log Filters v| o | O Detail...
¥ Date 7 Action 7 Type 7 Approved by 7 Comment
@ 06/08/2022 4:16:58 ... Approved Targeting Adrninistrator (admin)  Target population is correct

Enable approvals

Approval notifications are sent to the operators affected to each process for which approval

was enabled.

They can be enabled for the campaign template, for each campaign individually, or fora

delivery.

All jobs requiring approval are selected in the campaign template, through the Properties >
Advanced campaign parameters...> Approvals tab. Reviewers or groups of reviewers are
selected from this tab. They receive notifications, unless this option is not enabled. Learn

more.

These settings can be overridden for each campaign created using this template, and
individually foreach delivery. Browse the Properties button of the delivery, then the

Approvals tab.

In the following example, the delivery content will not require approvals:
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File Edit View

i send 2% Send a proof Scheduling | | -~ | |

Email parameters

& % O £ [ Properties

Eron BDeIivery properties *
To
General  Analysis  Personalization  Typology — Delivery  Validity
Atta Job validations
Sub) L

Enable target approval

[ [ Enable budget approval
{} Delivery start:

g [ Confirm the delivery before sending
Delivery mode: |2¥5 Target estimation and message personalization
CAUTION

Check that the reviewers have the appropriate permissions for approving, and that their

security zone is correctly defined. Learn more.

/

SMTP  Variables  Approvals  Advanced

J/
Reviewer. | ¥ Mike Bloom (Mike)
Reviewer: _’ Administrator (admin)

Reviewer: | § Delivery operators (delivery)

The approval process for deliveries is detailed in this section.

Selectreviewers

(nal
(=
B3

For each type of approval, the operators or operator groups in charge of approval are selected
from the drop-down list in the delivery. More operators can be added using the Edit... link.
This window also lets you edit the approval deadline. By default, reviewers have three days

starting from the submission date to approve a process. To add an automatic reminder, use the

Add areminder link.
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File Edit View Tools Help
L% | s
75 Home [ Campaign 'Daily Offers (OP30)' *
[3 Campaign 'Daily Offers (OP30)" *

[ Dashboard 1 Edit I{E Targeting and workflows

& Label: |Daily Offers Internal name: |OP30
Properties Nature: (None specified) v ﬁ Advanced campaign parameters...
O Status: | () Started Assigned to: ‘Administrator (admin) v
Budget (A N F
S ~
Audit p General Approvals Job execution [
Job validations
M [ Enable content approval Reviewer: J Jane Marge (Jane) v | Edit...
[] Assign content editing i) J
[[] External content approval 2 E
] Enable target approval Reviewer: | [ Edit reviewers * ¢ - [m] X
[ Enable budget approval Reviewer: =
[A Enable extraction validation Reviewer: 2. Additional reviewers % Add T Delete
{5 Delivery start: Reviewer: | [Operator
2% Enable proof validations... R

Approval mode: Automatic ~ | [JDonot

Delivery preparation: 2% Target estimation and m~ []Enablei ~Approval schedule
Approval type: Delay from submissior| | Delay: 3d o

oy Add a reminder

Done Ln1, Col2 | |

If no reviewer is specified, the campaign owner is responsible for approvals and receives the
notifications. The campaign owner is specified in the Edit > Properties tab of the campaign:

= Campaign 'Daily Offers (OP30)'

[ Dashboard [T] Edit ®ff Targeting and workflows

& Label: |Daily Offers Internal name: |OP30
Properties Nature: (None specified) ~ é Advanced campaign parameters...
0 Status: | () Started IAssigned to: ’ Jane Marge (Jane) \{
Budget Schedule
P Start:  106/08/2022 v End: 06/13/2022 v
Audit Description

All other Adobe Campaign operators with Administrator rights can also approve jobs, but they
do not receive notifications.

NOTE

By default, the campaign owner cannot carry out the approval or start the deliveries if approval
operators have been defined. Asan Adobe Campaign administrator, you can modify this
behavior and allow the campaign owners to approve/start deliveries by creating the
NmsCampaign_Activate_OwnerConfirmation option, set to 1.



If a list of reviewers is defined, a job is approved when one reviewer has approved it. The
approval link is then no longer available in the campaign and delivery dashboards. When the
sending of notifications is enabled, if another reviewer clicks the approval link in the
notification message, they are notified that another operator has already approved the job.

[Confirmation] [Target approval] New collection <SUMMER> (OP1)

From Campaign on 2022-06-08 17:16

% Details = Plain text

Target approval B Adobe Campaign

The delivery targeting was approved on 06/08/2022 3:16:24 PM by Administrator (admin)

Delivery: Subscription offer (DM44)

Channel: Email

Approval deadline: 06/10/2022

Campaign: New collection <SUMMER> (OP1)

Contact date: 06/07/2022 11:46:56 AM

Messages to approve: 10

Review and approve deliveries

For each campaign you can approve the delivery target, delivery content and costs. Adobe
Campaign operators in charge of approval can be notified by email and can accept or reject
approval from the Client Console or via a web connection. Learn more.

For direct mail deliveries, Adobe Campaign operators can view the extraction file before it is
sent to the router, and if necessary they can change the format and re-launch extraction. Learn

more.
When these validation phases are complete, the delivery can be launched. Learn more.
NOTE

Processes which require an approval are selected in the campaign template. Learn more.
Steps to approve a delivery
The stages requiring approval appear on the campaign dashboard (via the Client Console or

the web interface). They also appear in the delivery tracking table and on the delivery
dashboard.
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File Edit View

a Delivery ‘New offers for the day (DM73)'

| (ellea

= ﬁ} ih ﬁ Properties

2% New offers for the day (DM73)

The delivery is pending approval submission.

X Send 2% Send aproof || Scheduling
8
Surmmary
~
L
Email
]
“1 Targeted
Target 11
-l}
Audit
Status:
Channel:
Budget:
Campaign:
Routing:
Folder:

Email configuration

To send

10

(target ready)

Email
Marketing 22
O Daily Offers (OP30)

Email routing using mid-sourcing
Campaign Management > Deliveries

Sender address:
Sender:

Subject:
Contact date:
Delivery limit:

i Hidel/display logs
Approvals

noreply@ac8doc-mkt. adobedemo.com

Campaigninfinity MKT

00 General | Reporis

© Submit content

@ Approve targeting

@ Approve budget

Last modified today

¥, <%= recipient firstName %>, your offers for today

06/08/2022 4:02:57 PM
5 day(s)

= Targeting to approve
= Budget to approve

i® Hide/display logs

Approval deadline: 06/11/2022
Approval deadline: 06/11/2022

Save Close

For each delivery in the campaign, you can approve the following processes:

e Targeting, content and budget

When the Enable target approval, Enable content approval or Enable budget
approval options are selected in the approval settings window, the related links are

shown in the campaign and delivery dashboards.



(A

File Edit View Tools Help

1 | | 2|

4 Home [ Campaign 'Daily Offers (OP30)' *

2 Campaign 'Daily Offers (OP30)" * H Save | Q

[2 Dashboard [ Edit ®ff Targeting and workflows

E Label: |Daily Offers Internal name: |OP30
Properties Nature: |(None specified) ~ ﬁ Advanced campaign parameters...

dmi
[ rdvanced settings * / o x @ min) >
General Approvals Job execution ~

Job validations

Enable content approval Reviewer: _’ Jane Marge (Jane) v | Edit...
[J Assign content editing 3
[] External content approval j )
Enable target approval Reviewer: | §- Mike Bloom (Mike) v| Edit...
Enable budget approval Reviewer: YJL Administrator (admin) v | Edit...
Enable extraction validation Reviewer: Y Content reviewers (contentRe v | Edit...
{3 Delivery start: Reviewer: lj_lpelivery operators (delivery 3¢ i |~ | Edit...

2% Enable proof validations...
Approval mode: Automatic ~ [] Do not enable notification sending

Delivery preparation: 2% Target estimation and m~ [] Enable individual approval of each associated delivery

Done | ms |

NOTE

Budget approval is only available if target approval is enabled in the approval settings
window. The link for budget approval is only displayed once the target has been
analyzed.

If the Assign content editing or External content approval options are selected in the
approval settings window, the dashboard will show the Available content and External
content approval links.

Content approval lets you access the proofs sent.
Extraction approval (direct mail delivery)

When Enable extractionapproval is selected in the approval settings window, the
extracted file must be approved before the router can be notified.

The Approve file option is available on the campaign and delivery dashboards.



N Adobe Campaign

Welcome admin | Log off

a Campaigns Profiles and targets Social networks Monitoring Reports

Ika  Paper voucher (DM50) B General @ Preview | Reports 4

The delivery is pending approval

Targeted To ser

7 3
Status: (ree
Channel: Direct Mail
Budget: Marketing '2:
Campaign: © New coll¢
Routing: External dire
Folder: Campaign M
External file configuration
Extraction date: 06/07/2022 1
Contact date: 06/08/2022 1
Delivery outline: Unit C
QOutput file: direct-mail.tx
File size: 1kB

5 Hide/display logs
Approvals

. R Approve file Sto
Action on delivery ! .

Main delivery: Paper voucher (DM50)
Channel: Direct Mail
Approval deadline: 06/10/2022
Campaign: New collection <SUMMER> (OP1)
Extraction date: 06/07/2022 12:28:31 AM R
Contact date: 06/08/2022 12:00:00 AM
Qutput file: direct-mail.txt
Please select an action and then confirm your choice:
@ Accept
O Reject
Comment:
A
File approval

& Content approved
& Targeting approved
& Budget approved

Z Extraction to approve  Approval deadline: 06/10/2022

& Hide/display logs

You can preview the output file before validation. The extraction file preview shows a
data sample only. The entire file is not loaded.

Approving associated deliveries

The Enable individual approval of eachassociated delivery option is used for one
primary delivery associated with secondary deliveries. By default, this option is not
selected so that an overall approval of the main delivery can be performed. If this
option is selected, each delivery must be approved individually.



[ Advanced settings * — O X
9

General  Approvals | Job execution

Job validations

[+] Enable content approval Reviewen _’ Jane Marge (Jane) ~ | Edit...
[] Assign content editing j )
[ External content approval j )
[~] Enable target approval Reviewer: | ¥ Mike Bloom (Mike) v | Edit...
[+] Enable budget approval Reviewer: ML Administrator (admin) « | Edit...
[«] Enable extraction validation Reviewer: ML Content reviewers (contentRe ~ | Edit...
{} Delivery start: Reviewer mpeliver}r operators (deliven, 5 ~ | Edit...

2% Enable proof validations...

Approval mode: Automatic ~ | []Do not enable notification sending

Delivery preparation: |E%S Target estimation and Enable individual approval of each associated delivery

NOTE

In a targeting workflow, if an error linked to a configuration issue occurs during message
preparation, the Restart message preparation link is shown on the dashboard. Fix the error
and use this link to restart message preparation while bypassing the targeting stage.

Approve a content

CAUTION

To approve a content, a proof cycle is mandatory. Proofs let you approve the display of
information, personalization data and check that links are working.

The content approval functionalities detailed below relate to the proof delivery.
It is possible to configure a content approval cycle. To do this, select the Enable content

approval option in the approval settings window. The main steps of the content approval cycle
are:

1. After creating a new delivery, the campaign manager clicks the Submit content link on
the campaign dashboard to start the content approval cycle.

NOTE



If the Enable the sending of proofs option (foremail deliveries) or Enable the sending
and approval of proofs (fordirect mail deliveries) options were selected in the approval
settings window, proofs will be sent automatically.

. A notification email is sent to the person responsible for content, who can choose

whether to approve it or not:

o via the notification email: the notification email contains a link to the proofs
already sent, and possibly to a rendering of the message for the various
webmails if the Deliverability add-on is enabled for this instance.

o via the Client Console or web interface, delivery tracking, the delivery
dashboard or the campaign dashboard. This campaign dashboard lets you view
the list of proofsthat have been sent, by clicking the Inbox rendering... link. To
view their content, click the Detail icon to the right of the list.

A notification email is sent to the person responsible for the campaign informing them
of whether the content has been approved or not. The person responsible for the
campaign can re-start the content approval cycle at any time. To do this, click the link
on the Content status line of the campaign dashboard (at delivery level), then click
Reset content approval to submit it again.

Assign content editing

This option lets you define someone in charge of content editing, such as a webmaster. If the
Assign content editing option is selected in the approval settings window, several approval
steps are added between delivery creation and delivery of the notification email to the person
in charge of content:

1.

After creating a new delivery, the person responsible for the campaign clicks the
Submit content editing link in the campaign dashboard to start the content editing
cycle.

The person responsible for content editing will receive an email telling them that the
content is available.

They can then log on to the Client Console, open the delivery and edit it using a
simplified wizard to change the subject, HTML and text content, and send proofs.

NOTE

If the Enable the sending of proofs option (foremail deliveries) or Enable the sending
and approval of proofs (fordirect mail deliveries) options were selected in the approval
settings window, proofs will be sent automatically.

Once the person in charge of content editing has finished making any changes to the
delivery content, they can make the content available.

To do this, they can use:



o the Available contentlink in the Adobe Campaign Client Console.
o the link in the notification message.
The operator can add a comment before submitting the content tothe person in charge

of the campaign.
The notification message lets the reviewer approve or reject the content.

External content approval

This option lets you define an external operator in charge of approving delivery rendering, such
as brand communication consistency, rates, etc. When the External content approval option
is selected in the approval settings window, several approval steps are added between content

approval and the delivery of the notification to the person in charge of the campaign:

1. The external content manager receives a notification email telling them that the content has
beenapproved and requesting external approval.

2. The notification email contains links to the proofs sent, which lets you view delivery rendering,
and a button for approving or rejecting the delivery content.

These links are only available if one or more proofs have been sent. Otherwise, delivery
rendering is only available via the Client Console or the web interface.

Approve an extraction file

For offline deliveries, Adobe Campaign generates an extraction file which, depending on how it
is set up, is sent to the router. Its content depends on the export template used.

When the content, targeting and budget have been approved, the delivery changes to
Extraction pending until the extraction workflow for the campaigns is launched.

On the extraction request date, the extraction file is created and the delivery status changes to
File to approve.

You can view the content of the extracted file (by clicking its name), approve it or, if necessary,
change the format and re-launch the extraction using the links on the dashboard.

Once the file has been approved, you can send the notification email to the router. Learn more.

Approval modes

Jobs can be approved in the campaign dashboard, in delivery tracking tab, the delivery
dashboard, or in the email notification sent to the reviewers.

Approve in the dashboard
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To approve a job via the Client Console or the web interface, click the appropriate link on the
campaign dashboard.

For example, oncedelivery analysis has been executed:

1. Select Approvetargeting.

3 Adobe Campaign - Client console (admin@Mylnstance) - a
File Edit View Tools Help
) | c
% Home [} Campaign 'Daily Offers (OP30)' [ Campaign 'Online offers (OP8)’
32 Campaign 'Online offers (OP8)’
[2 Dashboard [T] Edit ®ff Targeting and workflows
Online offers (OPB) General g Schedule | Reporis
L DL —
The campaign was started on 06/15/2022 Cancel the campaign
Status: (started on 06/15/2022) % Doli
Dell
Type: Unique aar Velvery c
Schedule From 06/15/2022 to 06/30/2022
Program: Campaign Management > Campaigns P Open | Q Approval ~ N Step
Assigned to:  Administrator (admin) Delivery © Approve content ick (DM77)
EJ Action(s) on the campaign S i dy
. pag . Channel © Approve targeting
2 Add a delivery i Add a document Content status Bnding approval
Targeting status 2% Pending approval
Contact date: 06/27/2022 8:03:16 AM
Target population: 1"
Messages to send 10
Proof(s): 2% Inbox rendering.

. Inthe popup window, check the information to be approved.
2. Select Accept or Rejectand enter acomment if necessary. This comment will be displayed in
the validation logs.
3. Confirm your choice with the Target approval button.



[ Campaign 'Online offers (OP8)'

[ Dashboard [T] Edit ®ff Targeting and workflows

I I Online offers (O™ =i Ganaral % Schedule  |w Reports
P A Action on delivery ¥
The campaign was started on 06/1 . . Cancel the campaign
Main delivery Loyalty Pack (DM77)
Status (startec Channel: Email -
Type Unique Approval deadline 06/30/2022
Schedule From 06/15/2022 ¢ Campaign Online offers (OP8)
Program Campaign Manage Contact date 06/27/2022 8:03:16 AM
Assigned to:  Administrator (adm Messages to approve: 10 M7T)
& Action(s) on the campaign Please select an action and then confirm your choice:
X Add a delivery [ -i Accept A
O Reject roval
Comment 16 AM
Gold members added
fing....
=) Target approval
4

Ifa process has already been approved by another operator, the approval link is not available.

Ifa process has been rejected, the information is displayed in the delivery dashboard as
follows:

I} Adobe Campaign

Welcome admin | Log off

Profiles and targets Social networks Monitoring Reports

A Campaigns

b2 General @ Preview |W Reports

Approve targeting

2% Your invitation (DM18)

Target approval was rejected.

Targeted To send
12 10

Status: (target ready) Last modified 3 months ago
Channel: Email
Campaign: & Next events (nextEvents)
Routing: Email routing using mid-sourcing
Targeting: © Default workflow (WKF8)
Folder: Campaign Management > Deliveries

Email configuration

Sender address: noreply@ac8doc-mkt.adobedemo.com
Sender: CampaignInfinityMKT

Subject: The new collection is here!

Contact date: (immediately)

Delivery limit: 5 day(s)

& Hide/display logs

Approvals

& Content approved
Targeting rejected

i® Hide/display logs

Approval deadline: 04/07/2022 (late)



Approve from the notification messages

To approve a job from the notification message:

1. Click the link in the notification.

2. Log ontoAdobe Campaign.

3. Check theinformation tobe approved

4. Select Accept or Rejectand enter acomment if necessary.

5. Validate. Your choice and comment are displayed in the validation logs.
NOTE

If warnings were raised during the process, a warning is displayed in the notification.

Track the approval

Approval logs are available in the user interface:

e Inthe campaign approval log, Approvals sub-tab of the Edit > Audit tab:

DAdobe Campaign - Client console (admin@MylInstance)
File Edit View Tools Help

~
L | | | &
45 Home [} Campaign 'Daily Offers (OP30)’ [2 Campaign 'Online offers (OP8)" Explorer [2 Campaign 'My new campaign (OP13)'
2 Campaign 'Daily Offers (OP30)
[ Dashboard [T] Edit ®f: Targeting and workflows
B Journal  Deliveries  Approvals  Jobs on service providers
Properties
0 J Approvals journal Filters v‘ ] ‘ £ Detail...
Budget ¥ Date # Delivery # Action ¢ Type # Approved by + Comment
06/27/2022 8:46:00 ... New offers for the day (... Rejected Budget Mike Bloom (Mike) Add the new cost center
[ @ 06/27/2022 8:45:16 ... New offers for the day (... Approved Content Jane Marge (Jane)
Audit @ 06/08/2022 4:16:58 ... New offers for the day (... Approved Targeting Administrator (admin}  Target population is correct

3/3 =

Done

e Inthe campaign delivery log, Deliveries sub-tab of the Edit > Audit tab:
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E‘n Campaign 'Daily Offers (OP30)'

[0 Dashboard [T] Edit ®ff Targeting and workflows

ﬁ Jounal  Deliveries ~ Approvals  Jobs on service providers
Properties
{) Campaign deliveries e ﬁ Delete | O Detail...
Budget # Channel  Deliveries £ Delivery code £ Status # Targeting status # Content status + Contact date
(@ Email New offers for the day (DM73) Target ready Approved Approved 06/08/2022 4:02:57 PM
i= " Email Reminder (DMT73) Being edited Being edited Being edited
Audit
The approval status for each delivery can be viewed by clicking the Hide/display logs
option of the Summary tab.
n Delivery ‘New offers for the day (DM73)" — O x
File Edit View
i Send 2% Send a proof ||| Scheduling | ‘ = | | @ & ir 3 O & [ Properties
=
Summary ¥ New offers for the day (DM73) B2 General | Reports
o
Email The delivery cannot be started because the resources are not available. Please restart the analysis process. Approve budget
bl
“1 Targeted To send
Target 1 1 1 0
(]
Audit
Status OIS (target ready) Last modified today
Channel Email
Budget: Marketing 22
Campaign @& Daily Offers (OP30)
Routing Email routing using mid-sourcing
Folder: Campaign Management > Deliveries
Email configuration
Sender address: noreply@ac8doc-mkt.adobedemo.com
Sender: CampaigninfinityMKT
Subject - <%= recipient firstName %>, your offers for today
Contact date: 06/08/2022 4:02:57 PM
Delivery limit: 5 day(s)
5 Hide/display logs g
Approvals
& Content approved
@ Targeting approved
Budget rejected Approval deadline: 06/11/2022 (late)
8 Hide/display logs
Date Action Type Approved by
06/27/2022 8:46:00 AM Rejected Budget Mike Bloom (Mike)
@ 06/27/2022 8:45:16 AM  Approved Content Jane Marge (Jane)
& 06/08/2022 4:16:58 PM  Approved Targeting Administrator (admin) v
Save Close

This information can also be accessed via the Audit > Approvals tab of each delivery:



NOTE

n Delivery 'New offers for the day (DM73)'

File Edit View
2 Send 2% Send a proof Scheduling
0 Log Causes of exclusions  Proofs
Summary )
’ Approvals log
”~
e ¥ Date " Action
Email .
06/27/2022 8:46:00 ... Rejected
= & 06/27/2022 8:45:16 ... Approved
) 06/08/2022 4:16:58 ...
Target @& 06/08/2022 4:16:58 ... Approved
A
Audit

Approvals

! Type
Budget
Content
Targeting

2 i 0 & [ Properties

Filtters ~| 2 | O Detail...

/ Approved by * Comment

Mike Bloom (Mike) Add the new cost center
Jane Marge (Jane)

Administrator (admin)  Target population is correct

Once an operator has approved or rejected a job, the other reviewers can no longer change it.

Automatic/Manual approvals

When creating a targeting workflow, if approval is automatic (default mode), Adobe Campaign
displays the approval link or sends a notification as soon as an approval is required.

To choose the approval mode (manual or automatic), click the Edit > Properties tab of the
campaign or campaign template, then click Advanced campaignparameters... and finally the
Approvals tab.
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File Edit View Tools Help

EN Y | c

£ Home [ Campaign 'Gold members (OP10)'
[ Campaign 'Gold members (OP10)’ * = Save | (%]

[2 Dashboard ] Edit I{E Targeting and workflows

E Label: |Gold members Internal name: |(OP10
Properties Nature: (Mone specified) ~ Q Advanced campaign parameters...
-l. Status: Q Finished Assigned to: ’ Admpfhistrator (admin) ~
Documeg=é Sebacl
O O advanced settings * / - O x
Budgq General Control population  Seed addresses  Approvals  Job execution
i“ Job validations
Aud [ Enable content approval Reviewer: | ¥ Jane Marge (Jane) ~ | Edit...
[ Assign content editing 3
[J€External content approval ’
[“]Enable target approval Reviewer: |3 Audience Managers (audienc: ~ | Edit...
Enable budget approval Reviewer. 1l Campaign managers (operati v Edit...
[ Enable extraction validation Reviewer. 3L Content reviewers (contentRe v | Edit...
<3 Delivery start: Reviewer: 14l Campaign managers (operati [ |~ | Edit...
2% Change the proof validation settings
Approval mode: Automatic | |[CJ Do not enable notification sending
Delivery preparation: |Automatic [C]Enable individual approval of each associated delivery
Manual
Ok Cancel
tni,Co70 | ms |
NOTE

The approval mode applies to all deliveries of the campaign.

When a targeting workflow is being built, manual approval lets you avoid creating approval
links or sending notifications automatically. The campaign dashboard then offers a Submit
targeting for approval link to launch the approval process manually.

A confirmation message lets you authorize approvals on the jobs selected for this delivery.
The approval buttons are then displayed on the campaign dashboard (forthis delivery), on the
delivery dashboard and in delivery tracking. If notifications are enabled, they will be sent in

parallel.

This method of enabling approvals lets you work on targeting without sending spurious
notifications to reviewers.

Notifications




Notifications are specific email messages sent to reviewers to inform them that a process is
pending approval. When the operator clicks the link in the message, an authentication page
appears and, after logging in, the operator can view the information and approve or reject the
job. Acomment can also be entered in the approval window.

The content of notification emails can be personalized. See Notification content.

Enable/Disable Notification

By default, notification messages are sent if the approval of the related job is enabled in the
campaign template, the campaign, or the delivery. Notifications can, however, be disabled in
order to authorize approvals from the Client Console only.

To do this, edit the approval window of the campaign or campaign template (Edit >
Properties > Advanced campaign parameters...> Approvals tab) and select Do not enable
notificationsending.

[ Advanced settings * - O X

General  Control population  Seed addresses  Approvals  Job execution

lob validations

[+] Enable content approval Reviewen _’ Jane Marge (Jane) ~ | Edit...
[ Assign content editing )
[] External content approval j )
[#] Enable target approval Reviewer I Audience Managers (audienc T |~ | Edit...
[~] Enable budget approval Reviewer Mk Carnpaign managers (operati |~ | Edit..,
Enable extraction validation Reviewer: |3k Content reviewers (contentRe =~ | Edit..,
{} Delivery start: Reviewer Mk Carmpaign managers (operatii ~ | Edit...

2% Change the proof validation settings

Approval mede: Automatic | [/]Do not enable notification sending: <@

Delivery preparation: |25 Target estimation and message p~ | []Enable individual approval of each associated delivery

Ok Cancel

Notification content

Notification content is defined in a specific template: Notification of validations for the
marketing campaign. This template is saved in the Administration > Campaign
management > Technical delivery templates folder of the Adobe Campaign tree.
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6.3 Audit tralil

In Adobe Campaign, the Audit trail gives you access to the complete history of changes made
within your instance.

Audit trail captures, in real-time, a comprehensive list of actions and events occurring within
your Adobe Campaign instance. Itincludes a self-serve way to access a history of data to help
answer questions such as: what happened to your workflows, and who last updated them or
what did your users do in the instance.

NOTE
Adobe Campaign is not auditing changes made within user rights, templates, personalization
or campaigns.
Audit trail canonly be managed by administrators of the instance.
Audit Trail consists of three components:
e Schema audit trail: Check the activities and last modifications done to your schemas.

For more information on schemas, refer to this page.

e Workflow audit trail: Check activities and last modifications done to workflows, and
additionally, the state of your workflows such as:

o Start

o Pause

o Stop

o Restart

o Cleanup which equals to the action Purge history

o Simulate which equals to the action Start in simulation mode
o Wakeupwhich equals to the action Execute pending tasks now
o Unconditional Stop

For more information on workflows, refer to this page.

For more on how to monitor workflows, refer to the dedicated section.

e Option audit trail: Check the activities and last modifications done to your options.

For more information on options, refer to this page.

Accessing Audittrail

To access your instance’s Audit trail :
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Accessthe Explorer menu of your instance.
2. Under the Administration menu, select Audit .

@ Adobe Campaign Classic - Client console — O X
File Edit View Tools Help
1 |[@] - T | |
45 Home Explorer
H . . % Root
= Administration
= Marag & MName Description
Audit Administration
== ﬁ“’ Tt 3 Resources
:} Campaign Management -&1 Profiles and Targets
£ Platform :: Campaign Management
Production Offers - design
= [} Resources Offers - live

Templates
:} Campaign Management
& Online
i} Documents
111 Profiles and Targets
{}Campaign Management
Offers - design

FEEHB

Offers - live

R

3. The Audit trail window opens with the list of your entities. Adobe Campaign will audit
the create, edit and delete actions for workflows, options and schemas.

Select one of the entities to learn more about the last modifications.



@ Adobe Campaign Classic - Client console -
File Edit View Tools Help

tEles®m|@s| \ |&| 2
7 Home Explorer
B ; AUT\; imistrati 22, AuditTrail Filters ‘| " t,
ministration
B Access Management + Entity 4 Type - Action * Modification date £ Medified by © Id
=] Audit #2, NmsGuardRails_Wo... Option Modified 04/23/2019 1:30:07 PM  Kristin Hend... 1577
2, AuditTrail #2, HeatMapService_Po... Option Modified 04/23/2019 1:2%:35 PM  admin 1381
& Configuration 2, NmsGuardRails_Wo... Option Modified 04/23/2019 1:10:15PM  Jarnes Keena. 1577
£3 Campaign Management £2, 37062 Worlkflow Start D4_ar1 S_arZD194:ZZ:14 PM  Kristin Hend... 33052
£ Platform 2, WKF1 Worlkflow Modified 04/18/2019 4:22:08 PM  admin 37062
€2, 37062 Workflow Start 04/18/2019 420:12PM  admin 37062
Production 237062 Workflow Start 04/18/2019 41%:55 PM  James Keena, 37062
L Resources 2, 37062 Worlflow Start 04/18/2019 41%:35 PM  admin 37062
gL Profiles and Targets €2, WKF1 Workflow Modified 04/18/2019 41933 PM  admin 37062
€5 Campaign Management 2, 37062 Workflow Start 04/18/2019 Z36:29 PM  admin 37062
Offers - design £2, 37062 Worlkflow Stop 04/18/2019 2:36:10 PM  Kristin Hend... 37062
Offers - live 2, 37062 Workflow Cleanup 04/18/2019 236:03PM  admin 37062
€2, 37062 Workflow Start 04/18/2019 2:35:38 PM  Kristin Hend... 37062
22, WKF1 Workflow Modified 04/18/2015 235:33 PM  admin 37062
2, 37062 Worlflow Start 04/18/2019 2:35:26 PM  JamesKeena. 37062
€2, WKF1 Workflow Modified 04/18/2019 2:353:23 PM  admin 37062
2. WKF1 Wrkflow Created 471872019 2:35:00 PhA admin I7NR?
68/ 68

2, Audit entity '1750'

Type: Workflow

Entity: importSharedAudience
Modified by: admin

Action: Created

Maodification date: 04/26/2019 12:11:07 PM

<workflow background=
createdBy-i

cgrounds/neolane.png” builtIn="1"
folder-id="1165" folderProcess-id="
" internalName="importSha
he Adobe Experies

54327

production="1" scenario-cs="Notific supervisor

" schema="nms:recipient” simulation="false"

4. The Audit entity window gives you more detailed information on the chosen entity

suchas:
o Type: Workflow, Options or Schemas.
o Entity : Internal name of your activities.
o Modified by: Username of the last person who last modified this entity.
o Action : Last action performed on this entity, either Created, Edited or Deleted.
o Modification date: Date of the last action performed on this entity.

The code block gives you more information onwhat was changed exactly in your entity.

&, Audit entity '1247° N

Type: Option

Entity: DmRendering_cuid
Medified by: admin

Action: Meodified

Modification date: 04/17/2019 2:08:10 PM

<option _operation="update" id="1g52" lastModified="2015-04-17 14:02:10.752Z" modifiedBy-id="
stringValue= Ec"f‘f‘.c'&i" ztkschema="

option"/s=

NOTE




By default, retention period is set to 180 days for Audit logs . To learn more on how to change
the retention period, refer to this page.

Enable/disable Audit trail

Audit trail can be easily activated or deactivated fora specific activity if, forexample, you want
to save some space on the database.

To do so:

Accessthe Explorer menu of your instance.
Under the Administration menu, select Platform then Options .

@ Adobe Campaign Classic - Client console -
File Edit View Tools Help

(@] « X E[9 e

743 Home Explorer

& ?m £ Root

=] Administration

P Access Management
Audit

ﬁc‘ Configuration

{} Campaign Management
=2 -I"'-Platfnrm

e
. CALETTTat Aot

Options
E

07 Counters
Production
B [ Resources
Templates
{} Campaign Management
& Online
i Documents
lllprnfiles and Targets
:}Campaign Management
Offers - design
Offers - live

MName
Administration

[ Resources

I Profiles and Targets

<> Campaign Management
Offers - design
Offers - live

Description

3. Select one of the following options depending on the entity you want to

activate/deactivate:

Ln 1, Col1

(]

o For Workflow: XtkAudit_Workflows

o ForSchemas: XtkAudit_DataSchema
o ForOptions: XtkAudit_Option

o For every entity: XtkAudit_Enable_All
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KtkeAudit_DataSchema
KtkAudit_Enable All
XtkAudit_Option
KtkAudit_Worlkflow

£ Value (text)

+ Description

Enable (1) or Disable (0) the Audit Trail on Data schema modifications only
Enable (1) or Disable (0) the Audit Trail

Enable (1) or Disable (0) the Audit Trail on Options modifications only
Enable (1) or Disable (0] the Audit Trail on Worlflows medifications only

474 =

4. Change the Valueto 1 if you want to enable the entity or to oif you want to disable it.

© Adobe Campaign Classic - Client console
File Edit View Tools Help
L@ e m|ES] % |

/‘b\; Home = Explorer

=
%

Filters ~
B & Administration Y |

< Options (By name)

_'¢A(cess Management Y Internal name: |audit e
B o Audit T~ e —
2, AuditTrail 2 Internal name alue (text) escription

Enable (1) or Disable (1) the Audit Trail en Data schema medifications only
Enable (1) or Disable (0) the Audit Trail

Enable (1) or Disable (0) the Audit Trail en Optiens medifications only
Enable (1) or Disable (0) the Audit Trail en Workflows modifications enly

= XtkAudit_DataSchema

uﬁ Configuration
:: Campaign Management
=] r:_ Platform
1% Bxternal Accounts
z Options
Enumerations

v XikAudit Enable Al
| XtkAudit_Option
| HtkAudit_ Workflow

1Y Counters
A+ Production
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0 Templates 474 =
(o] Campaign Management
AT o - [ - ' K
@Online Option 'XtkAudit_Enable_All H_H
i nternal name: | XtkAudit_Enable_.
i Documents Internal XtkAudit_Enable_ Al
.mProfiIes and Targets
”~ R Data-bups: trkes ~
W Campaign Management i
“ Offers - design Value (integer): |1 z
.- Offers - live Description:  |Enable (1) or Disable (0) the Audit Trail
mz2cd2r | mns |

5. Click Save.

6.4 Use templates

Delivery templates allow forincreased efficiency by providing ready-made scenarios for most
common types of activities. With templates, marketers can deploy new campaigns with
minimal customization in a shorter amount of time.

Learn more about delivery templates in this section.
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Get started with deliverytemplates

A delivery template enables you to define once a set of technical and functional properties that
suit your needs and that can be reused forfuture deliveries. You can then save time and
standardize deliveries when needed.

When you manage several brands in Adobe Campaign, Adobe recommends having one sub-
domain per brand. For example, a bank can have several sub-domains corresponding to each
of its regional agencies. If a bank owns the bluebank.com domain, its sub-domains can be
@ny.bluebank.com, @ma.bluebank.com, @ca.bluebank.com, etc. Having one delivery
template per sub-domain enables you to always use the right pre-configured parameters for
each of your brand, which avoids errors and saves you time.

Tip: To avoid configuration errors, we recommend that you duplicate a native template and
alter its properties rather than create a new template.

Configure addresses

e The sender’s address is mandatory to allow an email to be sent.

e Some ISPs (Internet Service Providers) check the validity of the sender address before
accepting messages.

e A badly formed address may result in it being rejected by the receiving server. You
must make sure a correct address is given.

e The address must explicitly identify the sender. The domain must be owned by and
registered to the sender.

e Adobe recommends creating email accountsthat correspond to the addresses specified
for deliveries and replies. Check with your messaging system administrator.

To configure addresses in Campaign interface, follow the steps below:

1. Inthedelivery template, click the From link. In the Email header parameters window,
fill in the following fields:
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ii-' Email header parameters | = || (=] ||£h|
Empty values will be replaced by the default platform
parameters configured in the deployment wizard.
Sender address: Eemrr1a'@rr1egas.tlczre.u:::nrr'l =g
From: Emma from Megastore =k
Reply address: Eu:L,ls.‘m:Jrﬂer—u:;:1re{~§0rr‘|eg;;15‘[::|re.u:|:1rr1 =R
Reply address text: Megastore Customer Care =g
[ Ok ] | Cancel

2. Inthe Sender address field, make sure the address domain is the same as the sub-
domain that you delegated to Adobe. You can change the part preceding the ‘@’ but
not the domain address.

3. Inthe From field, use a name that is easily identifiable by the recipients, suchas your
brand’s name, to increase the opening rate of your deliveries. To further improve the
recipient’s experience, you can add a person’s name, for example “Emma from
Megastore”.

4. Inthe Reply address text fields, the sender’s address is used by default forreplies.
However, Adobe recommends using an existing real address such as your brand’s
customer care. In this case, if a recipient sends a reply, the customer care will be able to
handle it.

Set up a control group

Once the delivery is sent, you can compare the behavior of the excluded recipients with the
recipients who did receive the delivery. You canthen measure the efficiency of your
campaigns. Learn more about control groups this section.

To set up a control group, click the To link. In the Select target window, select the Control
group tab. You can extract a portion of the target, for example a 5% random sample.
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ii' Select target * ‘ = ” [=] ”ﬂ|

Main target | Target of the proofs | Exclusions | Control group | Seed addresses

Control group

Do not enable the control group
@ Enable and edit control group configuration

1 Edit...

Random sampling with size limited to 5 % -

[ Ok ]| Cancel

Usetypologiesto applyfilters or control rules

A typology contains checking rules that are applied during the analysis phase, before sending
any message.

In the Typology tab of the template’s properties, change the default typology according to
your needs.

For example, to better control the outbound traffic, you can define which IP addresses can be
used by defining one affinity per sub-domain and creating one typology per affinity. The
affinities are defined in the instance’s configuration file. Contact your Adobe Campaign

administrator.

For more ontypologies, refer to this section.

6.5 Get started with workflows

About workflows

Adobe Campaign includes a workflow module that empowers you to orchestrate the full range
of processes and tasks across the different modules of the application server. This
comprehensive graphical environment lets you design processes including segmentation,
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campaign execution, file processing, human participation, etc. The workflow engine executes
and tracks these processes.

You can use a workflow, for example, to download a file from a server, decompress it, and then
import records contained within into the Adobe Campaign database.

A workflow can also involve one or more operators to be notified or who can make choices and
approve processes. In this way, it is possible to create a delivery action, assign a task to one or

more operators to work on content, specify targets, and to approve proofs before starting the

delivery.

Workflows occur within various contexts and stages of the campaign management process.

Adobe Campaign uses workflows to:

e Carryouttargeting campaigns. Learnmore

¢ Build campaigns: for each campaign, the Workflowtab lets you build the target and create the
deliveries. Learnmore

e Perform technical processes: cleanup, collecting trackinginformation or provisional
calculations. Learnmore

A workflow can mean both a process definition (the workflow model, whichis a representation
of what is supposed to happen) and an instance of this process (a workflow instance, which is a
representation of what is actually happening).

The workflow template describes the various tasks to be performed and how they are linked
together. The task templates are called activities and are represented by icons. They are linked
together by transitions.
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Each workflow contains:

Activities

An activity describes a task template. The various activities available are represented
on the diagram by icons. Each type has common properties and specific properties. For
example, while all activities have a name and label, only the Approval activity has an
assignment.

In a workflow diagram, a given activity can produce multiple tasks, in particular when
there is aloop or recurrent (periodic) actions.

All workflow activities are listed in this section, including use cases and samples.
Transitions

Transitions enable you to link activities and to define their sequence. A transition links a
source activity to a destination activity. There are several sorts of transitions, which

depend on the source activity. Some transitions have additional parameters suchas a
duration, a condition or a filter.

A transition which is not linked to a destination activity is colored orange and the arrow
head is shown as a diamond.

NOTE
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A workflow containing unterminated transitions can still be executed: a warning
message will be generated and the workflow will pause once it reaches the transition
but it will not generate an error. Itis thus possible to start a workflow without it being
finished and to add to it as you go along.

For more information about how to build a workflow, refer to this section.
e Worktables

The worktable contains all the information carried by the transition. Each workflow
uses several worktables. The data conveyed in these tables can be accelerated and used
throughout the workflow’s life cycle, as long as it is not purged. Indeed, unneeded
tables are purged each time the workflow is passivated, and possibly during the
execution of the largest workflowsto avoid overloading the server.

Learn more on workflow data and tables in this section.

Key principles and best practices

Refer to these sections to find guidance and best practices to automate processes with
workflows:

e Learnmore about workflow activities in this page.

e Learnhow tobuild a workflow in this section.

o Discover how to use workflows toimport data in Campaignin this section.
o Workflow best practices are detailed in this page.

¢ Find guidance about workflow execution in this section.

e Learnhow tomonitor workflows in this page.

e Learnhow togrant access touserstouse workflows inthis page.

6.6 Workflow execution

The section below presents information on common issues related to workflows execution and
how to troubleshoot them.

For more information on workflows, refer to these sections:

e About workflows

e Startinga workflow

e  Workflow life cycle

e Bestpractices when using workflows

Startas soon as possiblein campaigns
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In some cases, workflows executed from a campaign do not start when clicking the Start
button. Instead of starting, it goes to a “Start as soon as Possible” state.

There can be several causes forthis issue, follow the steps below to solve it:

1. Checkthe operationMgt technical workflow status. This workflow manages jobs or
workflows inside a campaign. Ifit fails, this will result in workflows to not start / stop.
Restart it to resume the running of campaign workflows.

For more ontechnical workflows monitoring, refer to this page.

NOTE

Once the workflow restarted, make sure you execute the pending tasks (right-click the
Scheduler activity / Execute pending task(s) now) in order to check if it fails again on
any of the activities.

If the workflow still fails, check the audit log for specific error, troubleshoot accordingly,
then restart the workflow again.

2. Check the wfserver module state in the Monitoring tab, accessible from Campaign

Classic homepage (see Monitoring processes). This process is responsible for running all
workflows.

Anadmin user can also check that the wfserver@x<instance> module is launched on your
main application server using the command below.

nlserver pdump

HH:MM:SS > Application server for Adobe Campaign Version X.Y (build XXXX) of
DD/ MM/ YYYY
[---1

wfserver@<instance-name> (9348) - 11.3 Mb

[---]

If the module is not running, contact Adobe Customer Care. If you have an on-premise
installation, an admin user must restart the service using the command below.

nlserver start wfserver@<instance-name>

2. NOTE
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Replace <instance-name>with the name of your instance (production, development,
etc.). The instance name is identified via the configuration files:
[path of application]nl6/conf/config-<instance-name>.xml

For more on how to restart modules, refer to this section.

Check if the number of campaign processes running on the instance is more than the
threshold. There is a limit defined by the NmsOperation LimitConcurrency option on
how many campaign processes can run on the instance in parallel. When this limit is
reached, the workflow stays in the “Start as soon as possible” state as long as the
number of workflows running is above the limit.

To solve this issue, stop unwanted workflows and delete failed deliveries. Ifthe
threshold was reached, this will allow the running of new processes.

To check the number of workflows running of your instance, we recommend using the
predefined views, accessible by default in the Administration / Audit folder. For more
information, refer to this page.

IMPORTANT

Increasing the NmsOperation_LimitConcurrency option threshold may lead to
performance issues on your instance. Inany case, do not perform this on your own and
reach out to your Adobe Campaign contact.

For more on how to monitor you workflows, refer to this section.

Startin progress

If workflows aren’t executing and their status is Startin progress, this might mean that the
workflow module isn’t launched.

To check this and to start the module if necessary, apply the following steps:

1.

Check the wfserver module state in the Monitoring tab, accessible from Campaign
Classic homepage (see Monitoring processes).

Anadmin user can also check that the wfserver@x<instance> module is launched on your
main application server using the command below.
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nlserver pdump

HH:MM:SS > Application server for Adobe Campaign Classic (7.X YY.R build
XXX@SHAL) of DD/MM/YYYY

[...]
wfserverf<instance-name> (9348) - 11.3 Mb

[---]

For more on how to monitor modules, refer to this section.

If the module is not running, contact Adobe Customer Care. If you have an on-premise
installation, an admin must restart it using the command below.

nlserver start wfserver@<instance-name>

2. NOTE

Replace <instance-name>with the name of your instance (production, development,

etc.). Theinstance name is identified via the configuration files:
[path of application]nl6/conf/config-<instance-name>.xml

For more on how to restart modules, refer to this section.

Failed workflow

If a workflow fails, take the following steps:

1. Check the workflow journal. For more on this, refer to the Monitoring workflow execution and
Display logs sections.

2. Monitor technical workflows. For more onthis refer to the this section.
Look for failures on the individual workflow activities.
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